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1. pPurpoge. To provide informaticn and establish procedures for issuing
letters of warning concerning terminacion of quarters.

2. Cancellation. WBASWF 11101.138. This instruction is a complete revigioo,
therefore no marginal notations have been included.

3. Background. Oveupants of Kavy family housing are responsible for
compliance with all MRS wWhiting Field rules and regulatioma and for
maintaining acceptable behavior. Reference {a) i the HAS Whiting Field
Family Housing Information Brochure, References (bl and (¢} comtain guidance
mn the administration of public guarters and provide authority to the
Commanding Officer to take f£irm and positive action when Necessary.

4. Ezgceduze.

a. Discrepancy/Deficiency Reports will ke initiated by the Housing Office
on maintenance or upkeep of Quarters, Hormally one or more notices will be
issued. Hewaver, if the situation dictates, the first notice may be to vacate
gquarters.

{1} Firet notige will be issued by the Houeing Project Manager to
highlight the discrepancy/daficiency and ask for the cccupant's cooperation
and ecorrective action,

[2) The second notice will be a letter signed by the Housing Manager
warning the occupant that the next notice could be for terminaticn of Hawy
family houging. A copy will be sent to the cognizant department head for
thoae attached to HAS whiting Field, or Commanding Officer, if attached to a
tenant command,

{31 The third and final notice will be a letter from the Commanding
Officer advising the occupant that his/her aesignment to gquarters will be
terminated, and to vacate such guarters on a despignated date. A copy will be
gent to the cognizant department head or Commanding Cfficer.

b. Incident Complaint Reports will be inicfated by the Security
Dapartment .

{1} The Security Officer will provide a copy of all occupant-related
incident reporteé to the Housing Manager by the most expedient mamner,
safeguarding the privacy of the individual (s} iavelwed.
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{2} The Housing Officer will review the reperts, and bassd on the

sericusness of the matter and nusber of previous oCCUrKences, recommend
appropriate action to the Commanding Officerx.

{3} The Housing Manager will process appropriate lecters of
warning/termination of assignment to gQuarters baged on the Housing Officer's
final determination. 1
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